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1. O01ue moJI0KEeHUs

1.1. TlonoxeHnue 00 D>IEKTPOHHOM JOKYMEHTOOOOPOTE M TMOPSAKE €ro
OCYIIECTBICHUSI B  MYHHUIMUNAIbHOM  OHOJKETHOM  00111e00pa3oBaTeIbHOM
yUpeXJACHUH cpeiHell o01eodpa3oBaTenbHoi 1mkoie ¢. Ctapoe CnaBkuHO (naee
— IlonoxeHue) peryaupyer BOINPOCHI, CBSI3aHHBIE C BBEICHHEM AJIEKTPOHHOIO
JIOKyMeHTo0o0opoTa u nopsiakom ero ocymiectsieHuss B MbOY COIII c. Crapoe
CnaBkuHO (fanee — opraHu3aims).

1.2. ITonoxenue pa3paboTaHO B COOTBETCTBUU C:

« TpynoBsiM kogekcoM Pocculickoii Penepanuu;

o ®enepanbHbiM 3aKk0HOM OT 06.04.2011 Ne 63-®3 «OO0 >31€KTpOHHOM
HOATIUCH;

« OenepanbHbiM 3aK0HOM OT 22.10.2004 Ne 125-®3 «OO0 apxuBHOM Jieie B
Pocculickon @enepanuny;

o ®enepanibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX».

1.3. B IlonokeHnun UCMONB3YIOTCS CIECAYIONINE ONPEAECICHUS:

JJIEKTPOHHBIN TOKYMEHTO000POT — CO3JJaHHE, UCIIOJIb30BAHUE U XPAHEHUE
paboTonareneM, paOOTHUKOM WJIH JUIIOM, TIOCTYNAIOIINUM Ha paboTy, TOKYMEHTOB,
0 OpMJICHHBIX B AJIEKTPOHHOM BHJIe O€3 AyOnrpoBaHus Ha OyMaKHOM HOCHUTEIE.

DJIEKTPOHHBIN JMOKyMeHT (majnee — JJI) — [IOKYMEHTUPOBaHHAas
uHpopMaIus, MpenCTaBICHHAas B OJJIEKTPOHHOM QopMme, TO €CTh B BHIIE,
OPUTOAHOM [IJISi BOCHPHSITHS YEJIIOBEKOM, C HCIIOJIb30BAHUEM 3JIEKTPOHHBIX
BBIYMCIUTEIBHBIX MAIlIMH, a TakkKe [ Tmepeaaun 1o WHGOPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIM CETSIM HJIM 00pabOTKU B MH(DOPMAIITMOHHBIX CUCTEMaX.

YcuieHHass HeKBAJIU(UUUPOBAHHAS JJIEKTPOHHAS MNOANUCH (xaJjiee —
YHOII) — BuA »JIEKTPOHHOM NOANMUCH, KOTOpas: IMOJIy4YeHa B pPE3yibTaTe
KpunTorpaduyeckoro npeodpa3oBaHusi MHPOPMALUU C UCIIOJIB30BAHUEM KIHOYa
AJIEKTPOHHOM IMOANMCH; IIO3BOJSIET ONpPENeNuTh JMuo, noxamnucasmee IJ1;
MO3BOJISIET OOHAPYXUTH (PAKT BHECEHUs M3MeHeHui B D/ mocie MOMEHTa ero
NOJIHUCAHUS; CO3/IAETCS C UCIIONIB30BAHUEM CPEACTB AJIEKTPOHHOM MOJIHUCH.

YcuwieHHas KBaau(GUUMPOBAHHASA JJICKTPOHHAsi NOANUCH (majee —
YKD3II) — anexkTpoHHas MOAIUCH, KOTOpPasi COOTBETCTBYET BceM npusHakaMm Y HOII
U CJIEAYIOIIUM JOMOJHUTEIbHBIM MPU3HAKAM |

o KJIFOY TPOBEPKH BJIEKTPOHHOW MOAMMCH YKa3aH B KBAIU(DUIMPOBAHHOM
cepTudukare;

o JUISl CO3JAHUS U MPOBEPKHU ANEKTPOHHOM MOANUCH HUCIOIB3YIOTCS CPENICTBA
AJIEKTPOHHOM TOJIMKCH, UMEIOIIME MOATBEPKICHUE COOTBETCTBUSA TPEOOBAHUSM,
ycraHoBieHHbIM B DenepanbHoMm 3akone oT 06.04.2011 Ne 63-03 «0O06
AIEKTPOHHON MOAIIUCH.

HoanucaHHbIi 31eKTPOHHBINH AOKYMeHT (najiee — II3/1) — snexkTpoHHBIN
JIOKYMEHT C TIPUCOETUHEHHOMN AJIEKTPOHHOM MOAMKCHIO, KOTOpasi OblIa co3jaHa Ha
ocHoBe D/ 1 KJI04a 3JIEKTPOHHOU MOAMKCH.



2. UndopmainiuoHHas cucTeMa IJIEKTPOHHOI0 JOKYMEHT0000poTa 1
BBe/ICHHUE YJIEKTPOHHOI0 IOKYMEHTO0000p0TAa B OPraHu3aluu

2.1. ®opmupoBaHue, UCMOIB30BAHUE, JIOCTABKA, OTIpaBKa U XpaHeHue DI
OCYUIECTBIISIIOTCA CpeACTBaMU MH(POpMALIMOHHOM cucTeMbl paboToaarens (aaiee —
CHUCTEMA 3JIEKTPOHHOI'0 IOKYMEHTOO00POTA).

2.2. Jloctyn K cucTeMe 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa OCYIIECTBIISICTCS
nyreM Oo(OpMIIEHHS KOPIOPATHUBHOM YYETHOM 3amuCcH Ha KaxAoro pabOTHHKA,
YYaCTBYIOILIETO B 3JIEKTPOHHOM JIOKYMEHTOOOOpOTE.

2.3. UroObl paOOTHHK Mepemiesl Ha 3JIEKTPOHHBIA JOKYMEHTOOOOpPOT, €ro
YBEAOMJISIOT B CJIIEYIOLUIUE CPOKHU:

* B JICHb TIpeMa Ha paboTy M 3a OAMH paOOuuil I€Hb A0 TOrO, KaK JOMYCTST
paboTHUKA K paboTe C UCIOJIb30BAHUEM DJIEKTPOHHOI'O JJOKYMEHTO000pOTa, — IS
JIUI], MPUHUMAEMBIX Ha padOTy B OpTraHU3AIINIO;

e3a HENeNmo J0 JOMycKka K paboTe C HCIOJb30BAHUEM 3SJIEKTPOHHOTO
JOKYMEHTO000pOoTa — JUIsl BCEX paOOTHUKOB OpraHHU3aliy.

2.4. DneKTpOHHBIA JOKYMEHTOOOOPOT BBOAMUTCS C JaThl, YCTaHOBIICHHOM
NPUKA30M JAUPEKTOpa OpraHU3ally, B OTHOUIEHUU PAaOOTHUKOB, COIVIACUBIIMXCS
Ha  B3auMojeWcTBUE ¢  paboTojaTeieM  MOCPEJACTBOM  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, HO HE paHee JHS UCTEYEHHUS CpoKa YyBEJIOMJICHUS,
YCTAHOBJICHHOI'O B IyHKTE 2.3 Ilonoxenns.

2.5. Tlepexon Ha SIEKTPOHHBIA JOKYMEHTOOOOPOT B OTHOIIECHUU KaJIPOBBIX
JOKYMEHTOB  fIBJIA€TCSI JOOPOBOJIBHBIM /i1 PaOOTHUKOB OpraHU3alMM U
OCYLIECTBIISIETCS TOJBKO IO UX MHUCbMEHHOMY COIJIACHIO.

2.6. OtcyrcrBHEe cornacus pabOTHHKA Ha B3auMOJEHCTBUE ¢ paboTonarenem
IOCPEJACTBOM  AJIEKTPOHHOI'O JTOKYMEHTOOOOpOTa B OTHOLIEHHH KaJpPOBBIX
JIOKYMEHTOB TPHU3HAETCA OTKa30M pabOTHHMKA OT Takoro B3aumojnenctsus. [lpu
3TOM 3a paOOTHUKOM COXpaHsAeTCsl TMpaBO JaTh YKa3aHHOE CoOrjacue B
HOCJIEYIOIIIEM.

2.7. Cornacue Ha B3auMoOJEHCTBUE C paboTojaTelieM IOCPEICTBOM
AJIEKTPOHHOI'O JTOKYMEHTOOOOpOTa B OTHOLIEHUHM KaJIpOBBIX JOKYMEHTOB HE
TpeOyeTcss OT JWIl, KOTOpble TPUHATH (MpUHUMAIOTCS) Ha pabdbory mocie 31
nexabpss 2021 roga Uy KOTOpbix mo coctosHuto Ha 31 pgexabpst 2021 rona
OTCYTCTBYET TPYJIOBOM CTaX.

3. IlepeyeHb JTIEKTPOHHBIX JOKYMEHTOB M MepedyeHb KAaTeropui
Pa0OTHUKOB, B OTHOIIEHUH KOTOPBIX OCYLIECTBJISACTCS 3JIeKTPOHHbIH
AOKYMEHTO0000pOT

3.1. IlepedyeHb DJIEKTPOHHBIX JIOKYMEHTOB, B OTHOIIECHHH KOTOPBIX
OCYIIECTBIISIETCS AJIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3allvu:

o KQIPOBBIC JIOKYMEHTHI, 0(hOpMIISIEMBIE B COOTBETCTBUHU CO CTaThsIMU 22.1—
22.3 Tpynosoro koaekca Poccutickoit @enepanuu;



¢ JOKYMEHTBl [0 OXpaHe TpyAa, 3a MCKIOYEHUEM JOKYMEHTOB,
HOATBEPKIAIOIIMX MTPOXOXKACHHE paOOTHUKOM MHCTPYKTaXKEH M0 OXpaHe TpyJa, B
TOM YHKCJI€ KOTOpPbIE pAOOTHHUK MOJMHUCHIBAET JIUYHO;

o JOKYMEHTBI IO 00pa30BaTEIbHON JAEATEIbHOCTH, 3a HCKIIOYEHHEM TeX,
KOTOpbIE JOJKHBI ObITh OGOpMIIEHBI Ha Oymare B COOTBETCTBUM C IPHUKA30M
JTAPEKTOpAa OPraHu3aIuy WK 3aKoHOAATENbCTBOM Pocculickon denepanuu;

o JOKYMEHTBI, CBSI3aHHBIE C OpraHM3aledl MNuTaHus oO0yJaroumMxcs, 3a
UCKIIIOUEHUEM Te€X, KOTOpble JODKHBI ObITh o¢dopMiieHbl Ha Oymare B
COOTBETCTBUM C IPHUKAa30M JAUPEKTOpPA OpPraHu3aly WIKM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanumu.

3.2. Ilepeuenp kareropuii paOOTHUKOB, B  OTHOIICHHMH KOTOPBIX
OCYILIECTBIISETCS JIEKTPOHHBIM JOKYMEHTOOOOPOT:

o paOOTHUKH, CBSI3aHHBIE C 0()OPMIICHUEM, MOJIUCAHUEM U O3HAKOMIIEHHEM C
KaJpOBBIMH JOKYMEHTaMH, JOKyYMEHTaMH II0 OXpaHe Tpyaa, 00paboTKoil
[EPCOHAJIBHBIX JAHHBIX, JOKYMEHTOB 10 OpraHU3alMK MUTAHUS 00y4YaroLUXCs;

o IEArOrMYECKUE PAOOTHHKHU.

4. Tlopsinok ocyuiecTBJICHHS 3JIEKTPOHHOI0 JOKYMEHT0000poTa
5.

4.1. 3] y4aCTHUKOB 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa CO3AI0TCS B CiIydae
UX aJpecoBaHus pabOTHUKAM, SBISAIONIMMCS YYaCTHUKAMH 3JIEKTPOHHOTO
JIOKyMEHT0000pOTAa.

4.2. DJI, ampecoBaHHble pPaOOTHUKAM, HE SBISIOMIUMCS YYaCTHUKAMHU
AJIIEKTPOHHOTO JTOKYMEHTOO0OpOTa, TEepeBOAATCS Ha OyMaKHBIH HOCHUTEIb,
MOJIMUCHIBAIOTCS  COOCTBEHHOPYYHOW TMOAMUCHIO OTBETCTBEHHOTO JHIA U
HAOpaBJSIIOTCA ~ ajapecary. B cucreMe 3IeKTPOHHOI0  JTOKYyMEHTO000OpoTa
COXPaHSETCs AIEKTPOHHAsS KOIMHUS YKa3aHHOTO JIOKYMEHTA.

4.3. Tlopsaok mnoamucaHus JOKYMEHTOB B CHCTEME JJIEKTPOHHOI'O
JOKYMEHTO000pOTa JOHKEH COOTBETCTBOBATH MOPSJIKY MOAMUCAHUS JOKYMEHTOB
Ha OyMaXXHBIX HOCUTEJSX, ONPEIEICHHOMY B MHCTPYKIIMH O JEIOMPOU3BOJICTBY,
C y4eToM OCOOCHHOCTEH, MPEAYyCMOTPEHHBIX TPYIOBBIM KoJeKkcoM Poccuiickoit
denepanumu.

4.4. B cucreme 3JIEKTPOHHOTO JIOKYMEHTOOO0OpOTa (PUKCHUPYIOTCS Aara u
BpeMsl CO3JaHMA U OTHpaBkU D/, ero perucTpalmoHHBII HOMEp, CBEIEHHUs 00
oTmpaBuTee JOKyMeHTa ((pamunus, uMsi, OT4eCTBO (MIPU HAJIWYUH), HA3HAYCHHAs
pOJIb).

4.5. Peructpanusi JOKyMEHTOB B CHCTEME SJIEKTPOHHOI'O JJOKYMEHTO000pOTa
OCYUIECTBIISIETCS B COOTBETCTBUM C MPUHLIUIIOM €AMHOM pEerucTpalnuu JOKyMEHTa
(omHOKpaTHOCTM  3amucu  uH(popmanmu 0  AoKyMeHTe).  JIOKyMeHT,
3apErUCTPUPOBAHHBIL B CHCTEME BJEKTPOHHOIO JOKYMEHTO0OOpOTa, HMeEET
€IMHYI0 PETrUCTPALMOHHYIO KapTO4yKy AokyMeHTta (nmanee — PKJI), mobGasmistorcs
TOJIKO JTOTIOJTHUTEIbHBIE CBEICHUS O pa0OTE C JIOKYMEHTOM.

4.6. D]1, mocTynuBIIKME IOCJIE OKOHYaHUS pabouyero JHS U B Mpa3IHUYHbIE
TTHU, PETUCTPUPYIOTCS B TEUCHHE MEPBBIX TPEX YACOB CIEAYIOLIEr0 paboyero JHs.
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4.7. Ilpu peructpanii OTHPaBISEMOr0 OTBETa HA BXOJAIIUNA JTOKYMEHT
(mopydeHue) MCIOJHUTENIb 00s3aH B ycTaHOBIeHHOM mnopsiake B PKJl ykazarh
CCBUIKY Ha HOMEp W JaTy JOKyMeHTa (IMOpydYeHHs), Ha KOTOPBIA MOATOTOBJIEH
orBer. [lpm »sTOoM B 00s3aTENHbHOM TMOPSAKE B TEKCTe mNHChMa (JIOKIAa)
MPOIMKCHIBACTCS HOMEP IOKYMEHTa (MOPYUEHUSs ), HA KOTOPBIN MOJATOTOBJIEH OTBET.

[Ipn mOAroTOBKE OAHOIO OTBETAa HA HECKOJIBKO MOPYYEHUM B TEKCTE MUCHMA
nponuchiBaroTcs Bce nopydeHuss U B PKJ[ yka3piBaroTCsi CChUIKM Ha BCE HOMEpa
JOKYMEHTOB (ITOpY4YEeHUI ), Ha KOTOPbIE€ TOATOTOBJIEH OTBET.

4.8. BzanmoseiicTBue paOOTHUKOB OpPraHU3allUd C CHCTEMOW DJIEKTPOHHOTO
JIOKYMEHTO000pOTa, B TOM 4YHUCJE CO3/IaHHe, NpeoOpa3oBaHUE, MOJINUCAHUE U
xpanenne D/I, OCyIecTBIsSETCS B COOTBETCTBUU C MHCTPYKIIMEH pa3paboTurKa.

4.9. PaGoTHUK 00s513aH 03HAKOMUTBHCS ¢ Ha3HAYCHHBIM Ha Hero D/l B cucreme
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TeUeHUE padouero AHs, 3a HCKIIOYECHUEM
JTOKYMEHTOB C TIIOMETKOM «CPOYHO», KOTOpPBIE IMOIJIEKAT O3HAKOMIICHHIO
HE3aMEUTUTENBHO TOCIIE MOTYyYCHUS.

5. Hoanmucanue ]|

5.1. [upektop opraHuzanuu WiId paOOTHUK, HCIONHSIONUNA  €ro
ob6s3anHOCTH, noamuckiBaeT DJ] YKOII.

5.2. PaborHuku opramm3anuu noanuceiBaoT D) YKOII, 3a uckmodeHueM
3asBJICHUM, YBEIOMIICHUN, OOpaIleHnii U CIYy>KEOHBIX 3aMHCOK, MOAMUCHIBAEMBIX
IPOCTOM 3JEKTPOHHON MOJANHUCHI0, OPOPMIIEHHON B COOTBETCTBUM C MHCTPYKILIMEH
pa3paboTYMKa CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.

5.3. KanpoBble [OKYMEHTBHI TMOJIMUCHIBAIOTCA C Y4YE€TOM OTPaHUYCHUH,
YCTaHOBJIEHHBIX cTaThel 22.3 Tpynosoro koaekca Poccuiickont denepanuu.

5.4. 3OJ1 mnoanuceiBaeTcss B JEHb €ro CO3JaHUs, WCIOJHEHUS WIH
YTBEPKACHUSA — B 3aBUCUMOCTH OT Ha3HA4Y€HHUs JOKYMEHTa U Ha3HAYEHHOW poju
nuia, padoraromiero ¢ I/, B cUCTeMe 3IEKTPOHHOT'O JOKYMEHTO000pOTa.

6. UndopmanuonHas 6e30N1aCHOCTb U KOHTPOJIb 00padoTku D]

6.1. MudopmammonHas 0€30MacHOCTh MPH OCYIIECTBICHUH JIIEKTPOHHOTO
JTOKYMEHTO000pOoTa o0OecrieunBaeTcs KOMILIEKCOM TEXHUYECKHUX u
OpraHU3alMOHHBIX MEPOIPUITHIA.

6.2. K TexHrmueckuM MepOTpHUsITHIM OTHOCSTCS:

e OpraHu3allds U HMCIOJIB30BAHUE CPENCTB 3aIIUTHl MH(DOpPMAIMK B MOJIHOM
o0beMe uX PYHKIMOHAIBHBIX BO3MOXXHOCTEH;

o 0O0€ecIIeueHUE TIETOCTHOCTH 00padaThIBAEMBIX JIAHHBIX;

o 00€ecIieyeHne aHTUBUPYCHOM 3aIUTh UHGOPMALIIH.

6.3. K opranu3aiimoHHbBIM MEPOTIPUATUSAM OTHOCSITCS:

e KOHTPOJb  BBINOJHEHUS  TPEOOBAaHWM  HOPMATHBHBIX  JIOKYMEHTOB,
periaMeHTUPYIONUX o0ecTieueHue 3aiuThl HHGOpMAaIUK;



o OIIPE/ICIICHHE T OJIKHOCTHBIX JIULY YYaCTHHUKOB AIIEKTPOHHOI'O
JOKYMEHTOOOOpOTa W  OpraHuM3aTropa  3JEKTPOHHOIO0  JOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 3a o0ecrnieueHre HH(POpMaIMOHHOM 0€30MacHOCTH;

¢ YCTAHOBJICHUE TIOpAJIKA PE3EPBHOIO KOMHUPOBAHUS, BOCCTAHOBJICHHS U
apXMBHUPOBaHUs 0a3 TAHHBIX;

e 0popMIIEHHE JlOMyCKa JJIs NPOBEIECHHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT MPOrpaMMHO-TEXHUYECKUX CPEJICTB.

6.4. Koutponb dopmupoBaHus, nepenadyd U UCHojHeHus D[] BO3JIOKeH Ha
aBTOpa KOHKpeTHOro D/ u pykoBoauTens OTAena, B KOTOpOM paboTaeT pabOTHUK,
WJIM €70 HETIOCPEACTBEHHOTO PYKOBOIUTEIIA.

6.5. KonTponb ncronHeHus 31eKTPOHHBIX JJOKYMEHTOB BKJIIOYAET B ceOsl:

e IOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha y4eT;

¢ MOHUTOPHUHT MCIIOJTHEHUS! KOHTPOJIbHBIX MOPYYEHUI TOKYMEHTA;

» U3BMEHEHNE KOHTPOJIBHBIX CPOKOB UCIIOJIHEHUSI JIEKTPOHHOI' O JOKYMEHTA,

o CHATHE UCTIOJIHEHHOT'O JIEKTPOHHOTO JOKYMEHTA C KOHTPOJIS;

e AHAJIM3 XOJa UCTIOJHEHUS AIEKTPOHHOIO JJOKYMEHTA.

7. Iopsaaoxk popmMupoBanus el U XpaHeHUus1 ]|

7.1. Wcnonnennple DJ] cHCTEeMaTH3HPYIOTCS B JieJla B COOTBETCTBUH C
HOMEHKJIATYypOl 1en opraHm3anuu. [lpm cocTaBieHHMM HOMEHKIATYpPHI €T
YKa3bIBAETCSI, YTO JIETIO BEJIETCA B DJIEKTPOHHOM BHJIE.

7.2. DNEeKTpOHHBIC JOKYMEHTHI TIOCIIE X UCTIOJHEHHUS MOJISKAT XPAaHESHUIO B
CUCTEME IEKTPOHHOTO JJOKYMEHTOO00pOTa B T€UYEHNUE CPOKOB, TIPETYCMOTPEHHBIX
3aKOHOJATEIBLCTBOM JIJIsI aHAJIOTUYHBIX JOKYMEHTOB Ha OYMa)KHBIX HOCHUTEISX.

7.3. Tlocne wucTedeHHs YCTAaHOBIEHHOTO CpOKa XpaHEHHs SJIEKTPOHHBIX
JOKYMEHTOB HAa OCHOBAaHMHM aKTa O BBIJCIICGHHH WX K YHHYTOXKCHHUIO,
opOpMIIECHHOTO H YTBEPKICHHOTO B YCTAHOBJICHHOM TMOPSAKE, YKa3aHHBIE
ANIEKTPOHHBIE JIOKYMEHTHI © uWHpOpMaIMs O HUX, 3aQUKCUpPOBaHHAS B
AJIIGKTPOHHBIX KApTOUYKaX, TMOJICKAT YHUYTOKCHHUIO (yHaJeHUIO W3 CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA).

8. Cayuyam, npu KOTOpBIX Jomyckaercs ogopmiaenue I/ Ha dymaxxkuom
HOCHUTeJIe

8.1. JIokyMeHTBHI, cO3[jaBaéMble B CHCTEME JJIEKTPOHHOTO JOKYMEHTO0OOpPOTa,
oopMIIsitOTCS HA OyMaKHOM HOCHUTEJNE B CIIydasiX:

e €CJIM OHU TOJJIEKAT TMOAMUCAHUIO PAOOTHUKOM, KOTOPBIM OTKa3zajcs OT
nepexoia Ha B3aWMOJEHCTBHE C padOTOHATENEM IOCPEICTBOM AJIEKTPOHHOIO
JIOKYMEHT0000pOTa;

¢ €CJIM CHCTEMA 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa BbIILIA U3 CTPOS U HE
MOJIJICKUT UCTIPABIICHUIO B CPOK, HA3HAYEHHBIN ISl UCTIOTHEHUSI U TIOAMHUCAHUS

O;



e €CJIU 3TO TpeOyeTCsl B COOTBETCTBUU C MPUKA30M JAUPEKTOPA OpraHU3allnu,
JIOKaJbHBIMA HOPMATUBHBIMU aKTaMU OpPraHU3ald WIM 3aKOHOJATEeIbCTBOM
Poccutickon @enepanuu.

9. OTBeTCTBEHHOCTH NPH PadoTe B CHCTEME IJIEKTPOHHOTO
AOKYMEHT0000pOTA

9.1. OrnpaBurens 3] HECET OTBETCTBEHHOCTD 3a COJIEPKaHUE JIEKTPOHHOIO
JOKYMEHTA, PEKBU3UTOB, aAPECALINI0, KAYECTBO U KOJIUYECTBO BIIOKEHUH.

9.2. [Monyyarens D] HECET OTBETCTBEHHOCTh 32 HEUCIIOJIHEHHE JIOKYMEHTa B
YCTAHOBJIEHHBIN CPOK, HEBHECEHHE MJIM HECBOEBPEMEHHOE BHECEHHE CBEICHUN B
ANEKTPOHHYIO KapTouky O/, omuOKu, [IOMyHIeHHBIE MPU PErUCTPAlUA U
HEnpaBWJIbHOM HamnpasieHuu /] agpecary.

9.3. PykoBoauTenu HeCyT MEPCOHATbHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHUE
[TonoxeHust NOAYMHSAIOMMUMHUCST UM paOOTHUKAMHU.

9.4. PykoBoauTenu mpu yBOJbHEHUU PaOOTHUKOB U O(hOpMIIEHUHU HA paboTy
HOBBIX MOTYMHEHHBIX pabOTHUKOB 00ecIeynBaoT
yaaJieHue/u3MeHeHne/opopmMIIeHUE YYeTHOM 3amucu pabOTHHKA B TEUEHHUE JIBYX
pabounx JHEW C AaThl YBOJIbHEHHUS PAOOTHHKA WIIM MpUEMa Ha paboTy HOBOTO
paboTHHKA.

9.5. OTBETCTBEHHBIN 32 OpPraHU3AIUIO U KOHTPOJb Y P mpoBepser Hamuuue y
YBOJIbHSIEMBIX PAa0OTHHKOB HeE3aBEpIIEHHBIX /| M TpUHUMAET Mephl MO0 HX
UCIIOJIHEHNIO/3aBEPUICHUI0 B TEUEHHE TpeX pabouux JHEW C JaThl YBOJbHEHHUS
pabOTHHKOB.
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